DISABLE YOUR ACCOUNTS

1. Choose Lists menu = Accounts.

® O @ Quicken Data T4.gdfm: Accounts

[Account Name g™ [Account Type | & | Balance|= |
Checking Checking ] 57,416.07
tgol.

Checking at Monf Checking @ -868.75  count Name: |Checkmg I Financial Institution: [Old Town Bank m
Credit Card v Credit Card -] 58.18
Line of Credit \  Line of Credit @ 0.00 | TTTTTTTTY 1
Money Market | Money Market @ pop  Description: Customer ID: 000000000
\ = =
‘I ccount Type: | Checking B Routing Number: 082300872 9 digits
\ = ; :
\ Credit Limit:  0.00 Account Number: 11094542
\
‘l Tax Status: || Tax-deferred or tax-exempt
(] show hidden accourys lotat 156,480.14 & Download transactions: | via web site E. E
low Account: In lists
(" New Delete )  (EOpens) > Sl Auto-Reconcile Options. ..
Notes:
Pay bills online: ""not enabled M
Customer ID:
Routing Number: |
Account Number: [
coQ

Select the account you want to disable, and click Edit. Elit any account information that is changing.

In the Download transactions: drop-down list, select not enabled. Click OK to the prompt, “You
are about to disable...”

4. Click OK to save your edits.

® O O Quicken Data T4.gdfm: Accounts

ﬁmmm Type | @] Balance| £
Checking Checking 57,416.07
. Checking at Montgo... Checking -868.75
Repeat steps 2 through 4 for each online Credit Card Gredit Card se.12
Line of Credit Line of Credit 0.00
. . . Money Market Money Market 0.00
account (such as checking, savings, credit cards, and brokerage). As
each online account is disabled, its blue online circle icon disappears.
Verify that your account list does not display blue online circle icons r—— e

for any accounts.

(CNew ) (CEdit ) (CDelete )  (EOpens)
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ENABLE YOUR ACCOUNTS

1. Login to your bank’s Web site. Download your transactions into Quicken.

Download to
Quicken'
Important: To avoid the possibility of creating duplicate records when downloading into Quicken,

select a “from” date that does not include records previously downloaded.

2. Click the Use an existing Quicken account radio button. In the corresponding drop-down list,

select the Quicken account.

Select Account to Enable

You are downloading transactions for the following account:

Financial Institution: 1st National Bank & Trust
Account Type: (Checking
Account Number: 11094542

Quicken does not have an associated account to handle these

transactions. Select an existing account or enter a new account name,
and click OK.
Select your
o e Use an existing account: | Checking at Old Town Bank B 4 exiSti ng
() Create a new account: t Ist! ] account here.

Cana) €56

Repeat steps 1 and 2 for each account that you will use for online banking or investing.
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